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1. EXECUTIVE SUMMARY

Table of Contents

This document gives an overall view of how to access the Inspection module and the
relevant information on various screens pertaining to Inspection Module. The document
is organized in such a way that, the flow of work and the screen both are Inter-related.
This document will assist the user who has basic knowledge in accessing the system.

The Screen shots of the screens pertaining to that Module will be shown which will help
the user to follow-up on the details of entry. The Modules covered include:

¢ DAK Module

e Supply Order Processing

e Inspection Details and I-Note Printing

e Pre-Stock Inspection
e Dispatch of Stores

e Receipt of Stores

e Complaint Entry

e Online Supply order

e Online Inspection Call

e Online Complaint Entry

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3

Release 14/11/2005
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2. INTRODUCTION

This Document gives a step-by-step explanation on the usage of various modules
pertaining to Inspection. Each user is given a user name and a password. Depending on
the designation of the user and the activities performed by the user, the screens, which are
relevant to the user, are displayed. Each time an entry is made in the system, the details
of the user who made the entry and the time at which the entry is made is stored in to the
system.

The On-line entries, which are received through web, can be easily transferred to the
corresponding section at a click of a mouse. No re-entry of these data is to be done.
Necessary reports are built in to the system to follow-up various items that are to be
monitored thus facilitating the Department to know the status of inspection at any point
of time. The Initial login screen for Inspection module is shown below:

/) Oracle9iAS Forms Services - Microsoft Internet Explorer =8l x|
File Edit ‘Wiew Favorites Tools  Help | :f
W Back « CJ T |ﬂ @ :‘. | /':'Search = Favorites " Media £ | L= ‘ﬂ" -

Address I@ http:,l',l'nictll:EBSB,I'formsgD,l'FQDservIet?Form:E:'l,KSP'I,DGSD'l,Forms'I,LOGON.me&userid:INSPECT,I'INSPECT@dgsd&buffer_recoﬂ =1 Go | Links ™

INSPECTION SYSTEM v-2.2

Select Directorate |

Inspection Center |

User Id |

User Password |

=
4| | »

|§| Applet skarted. l_l_l_la Trusted sites

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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Access to the system is restricted based on the role relating to the user. This is divided as
Sectional level, Officer Level (AD, DD, DQA etc.) and DDG Level Menu. The menu for
the Section level users is as follows:

/] Oracle9iAS Forms Services - Microsoft Internet Explorer _=2]x]

File Edit Wiew Favorites Tools  Help | .:!l‘
(JBack - o) - ¥ (2] 0| S search - Favorites @ Media & | (- oo B - [
Address I@ http:,l',l'nich:BBBB,I'formsgD,I'FQDservlet?Form=E:'l,KSP'I,DGSD'l,Forms'I,LOGON.me&userid=INSPECT,I'INSPECT@dgsd&buffer_recoj LETa] | Links ¥

DAK DGS&D RC ND-PO BEPORT ‘Window

Sectian Level

Section Level User Menu

=
| | »

|@ Applet started. l_l_l_lo Trusted sites

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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3. DAK MODULE

3.1 DAK Entry

The primary entry of manual data received by post is through this module. The
Correspondences which are received by post / courier are fed in, through this module.
Minimum entries relating to the letter received is made in the following screen. The detail
once entered is then marked to the corresponding section, and the physical paper is sent
to the corresponding section. At the section, depending on the letters assigned, the
corresponding file can be opened and further processed through system. The DAK
Module entry is done at the PRO Section. The Details to be entered in the DAK module
is given below and the explanation of each field is also provided here.

/) Oracle9iaS Forms Services - Microsoft Internet Explorer -8l
File Edit ‘Wiew Favorites Tools  Help | ’r’
) Back ~ CJ ~ Iﬂ Iﬂ :‘ | ' Search < 7 Favorites @' Media 42 | v L m

Addvess [&] httpinico1:8888/formsa0jFa0serlet? orm=E: |KSPIDGSDIForms|DAKMAST. fuxeuserid=INSPECT/INSPECT@dgsdsbufer_rev| (£ @0 | Links >

ENTRY MODIFY VIEW WEEB RECEIPT REPORT EXIT

i

DAK DETAILS ENTRY
R.CKASHYAP

Letter Ref. No. * |

Letter Type * | d Letter Date * |18/10:2005
PO/Courier No. | Received Date |18/102005
Date Received From |
Category * | - Section * | '|
Officer | |
rTm
Note: Fields marked * are compulsory fields -
‘ I ;IJ
|@"| Applet skarted. |_|_|_|Q Trusted sites

e The type of letter through which the entry is received should be selected here.
The values that may come in this field are Registered Post, Courier, Under Postal
Certificate, By Hand and others.

e Once the above option is selected, in case of Courier, Registered Post and Under
Certificate of Posting, the corresponding Registration no and date to be entered.
The Default date will be displayed which can be modified.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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e The next filed should be used to select the category of the letter. There are
different categories which are as follows:

General DGSD A/T
Insp. Call Supply Order
Registration Insp. Fee
Complaints Quality Audit
DGS and D R/C Pre-Stk Insp
NON DGSD R/C

The letter received is sorted at this stage into one of these categories based on the

contents of the letter.

e The letter reference no and Date are to be entered in to the system.

e The Date of receipt of the letter at the QA Office is to be entered. By default, the
current date will be populated in to this field.

e The name of the Firm from whom the letter is received should be entered.

e Then the section to which the letter is marked should be entered.

This completes the entry of basic information for a communication received from other

offices.

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3

Release 14/11/2005
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3.2 Payment Entry

Some times, a letter such as Registration or Inspection call may have some Demand Draft
/Cheque may be received. To facilitate entry of these, the button any payment should be
clicked as YES and clicking on Save Button will take us to a new screen, where the
details of Cheque or Cash or DD Can be made. The payment screen appears as follows:

3 Oracle9iAS Forms Seryices - Microsoft Internet Explorer _ |5; |£|

File Edit Wiew Favorites Tools  Help | :f

DBk - &3 - [ 2] @ | ) Zearch <7 Favorites @ Media 42 | -

dddhess [{€] httpinico1:5888 formsajFa0servlet?Form=E: [KSPIDGSDIForms|DAKMAST. FuxBuserid=TNSPECT/INSPECT@dgsdebufer re | (£ Go | Links >

ENTRY MODIFY VIEW WEB RECEIPT REPORT EXIT

PAYMENT DETAILS ENTRY

DAK No. ||
Payment Mode ® DD " Cheque " Cash

Draft/Cheque No. |

Date
Amount

Bank Name |

Bank Branch |
Place Name |

-

=
‘ | »

|@'| Applet started, l_l_l_lﬂ Trusted sites
e The Dak No will automatically come in and the next action is to select the
mode of payment such as DD / Cheque / Cash

In case of DD/Cheque, the details such as DD/Cheque No, Date of Cheque should be
entered.

e The amount received should be entered

e In case of DD/Cheque, the Bank Details should be entered and the record ca
be saved by clicking on the save button.

This completes the entry in the DAK Section. Clicking on the save button saves the
record.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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3.3 Section Re-Allocation

When by mistake, if the letter is wrongly marked to another section, then the same can be
reallocated by using this screen. The Screen layout is given below:

/] Oracle9iAS Forms Services - Microsoft Internet Explorer _=2]x]

File Edit Wiew Favorites Tools Help
ek - o) - ¥ (2] o S search - Favorites @ Media & | (- o .
Address I@ http:,l',l'nich:BBBB,I'formsgD,I'FQDservlet?Form=E:'l,KSP'I,DGSD'l,Forms'I,DAKMAST.me&userid=INSPECT,I'INSPECT@dgsd&buffer_rej LETa] |Link5 #

ENTRY MODIFY VIEW WEB RECEIPT REPORT EXIT ‘Window

Yon PAYIENT

RE-ALLOCATION OF SECTION

DAK No | - Section |

Dak Date Allocation Date
Received Date Letter From |

Category | Letter Ref. No. |

Type of Dak | Letter Date
PO/Courier No. | Date

BT B
=
4 | »

|@| Applet started. l_l_l_lo Trusted sites

The dak no should be selected from the list box and all the other details
pertaining to the dak number automatically gets displayed.

The new Section, to which it is allocated, should be entered and the record saved.
This file will be moved to the new section.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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3.4 DAK Modification

If any changes are to be made in the entered dak, then the following screen gets displayed

when the modify menu is selected.

3 Oracle9iAS Forms Seryices - Microsoft Internet Explorer _ |5; |£|

File Edit Wiew Faworites Tools Help | ':!'
DEack - &) - [x] [ (a0 search 7 Favorites @ Medin € | (2 L B
dddhess [{€] httpinico1:5888 formsajFa0servlet?Form=E: [KSPIDGSDIForms|DAKMAST. FuxBuserid=TNSPECT/INSPECT@dgsdebufer re | (£ Go | Links >

DAK MODIFICATION

DAK No | v| Section |

Dak Date Allocation Date
Received Date Letter From |

Category | Letter Ref. No. |

Letter Type | v| Letter Date
PO/Courier No. | Date

=
‘ | »

|@ Applet started, l_l_l_lﬂ Trusted sites

All the checks that are carried out in the entry screen are applicable in this screen.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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3.5 AddressEntry

The Despatch addresses can be entered and retrieved for later use and the screen shot of
the same is given below. An unique Label ID is generated each time the address is

stored. The retrieval can be based on any of the fields entered.

_[Ex

4} Oracle9ins Forms Services - Microsoft Internet Explorer

File Edit Mjew Fawvorites Tools Help
L) Back = &3 ~ (%] [2] .\J| ) Search <7 Favorites &4 Media £ | L T
Address I@ http:,l',l'nich:8888,|’f0rm59D,I'FQDservIet?Form=E:'l,KSP'I,DGSD'l,Forms'I,DAKMAST.me&userid=INSPECT,l’INSPECT@dgsd&buffer_rej Go |Links >

ADDRESS DETAILS ENTRY

Lahbel Id.

Letter No. |

Letter Date

To Whom Sent |

Address
City | =
State | -
Pin Code
4 | _'l_l
I_I_I_lo Trusted sites

|@ Applet skarted,

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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3.6 Web Receipts
3.6.1 On-linelngpection Call:

This screen is used to retrieve data entered through WEB by vendors. The Web receipt
Inspection screen is as follows:

o PR ANT S R SE- = [ e - 5 ~ |

ENTRY MODIFY ¥IEW WEB RECEIPT REPORT EXNIT Window

[/ o )l

- Letter Ref. No. |
Letter Date |
Letter From |
- DAK No. |

Section | =1

I»lL

On selecting the Office, the files entered through web for that office is populated. On
clicking the Ref. No, the Details are shown to the user. The only work at this point is to
allocate it to the concerned section. After allocating clicking on the save button will clear
the form and bring in new records if any.

3.6.2 On-line Supply Order:

This screen is used to retrieve data entered through WEB by Indentors. The Web receipt
Supply order screen is as follows:

The on-line supply order web receipt is similar to that of the above screen. The
processing is also same as explained above. Two buttons to view SO and RC are
provided which can be used for viewing the necessary files. The template of Online Web
Receipt for Supply order is enclosed below for reference.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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QO HRAGBLPL,H® Rew - JKd B w-°x

ENTRY MODIFY VIEW WEB RECEIPT REPORT EXIT Window

R.C.KASHYAP
Office j

| - RC No. |
H | SO No. |
I= | Letter Ref. No. |
B | Letter Date |
g X Letter From |

DAK No. |

Section | ;l
| save | o |
\, v

Kl

4 4

3.7 Reportsfrom DAK Module

The details entered in the DAK module may be monitored using various reports
available. They are as follows:

List of DAK received for a Day

List of DAK pending allocation of File Number
List of payments received and their details

List of DAK for a particular category

Pending DAKSs at Section level

arODE

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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4 DGS& D FILE GENERATION
It has been decided to separately allot a File Number to all the new R/Cs in the
respective directorates where the R/Cs are being used. In this regard, two new
screens have been included. These include generation of File Number for
DGS&D R/C and Scrutiny of these Rate Contracts by the respective offices.
4.1 DGS&D FileGeneration :
As soon as an R/C is placed, the R/C has to be assigned a file number in the
respective directorates where the R/C is used. A module for assigning the file
number has been included. The Generation of the file number is made at the
sectional level. At this level, the section to which this R/C belongs to is also
marked. Also it is marked to the specific ADQA . The screen shot of the same is
given below:
C-O HNREWLw® 2w -[JKd B
"{E RIC FILE GEMNERATION
R/C FILE GENERATION
R.C.KASHYAP 50
Name of the Item [Welded Wire Fabric (For Construction) |
Mame of the Firm |apple Weldmesh Industries =
R/C No. [WWF(CYSC-4/RC-P3010000/1205/94/02421/74 |
Section !EIectril:al j
File No. [DEL/ELE00002
Marling to ADQA |5.F.Singh, DEL =]
a |
NIC-ClISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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4.2 R/C Scrutiny

Once the Rate contract is assigned a file number, the same is to be scrutinized and
approved by the ADQA. The ADQA scrutinizes the rate contract including whether the
specifications are in proper order, nomenclature of the product correctly defined, packing
instructions clearly specified etc., In addition, the Flag allowance and Delivery period as
per RC is to be entered in number of Days. The screen shot of the same is enclosed below
for reference.

Q-O-HEBL O amwm- /K B -

Wind o

% P SRIDHAR, ADQA,

R/C File Scrutiny

File No. |DELELEDO00L |

RC No. IEAJ'ES-ZJ’RC-Aj]l]lll]l]l]l]!l]:il]ﬁﬁZﬂ‘IﬂleZIlME

Are specifications/particulars o I i
governing supply in order? g

Are relevant inspection insiructions ™ im are in place

availahle?

Is the nomenclature of stores correct v |

to particulars ?

Is the daie of delivery in order? o

Are the packing/marking insiructions

clearly incorporated? v I

Is there any provision of advance o7 o of days for |2_
sample in the coniract? sample approval

Is pre-inspection delay report required? [ Flag Allowance % | 50

DP as per RiC (Mo of Days) |22

|4

] | »

5. SUPPLY ORDER MODULE

The Supply order entry is done at the Sectional level first and after completing the entry
the details are passed on to the concerned AD (QA). The Supply Order entry and the
Item entry and Consignee entries are to be made at the Sectional Level. The Item and
Consignee entry screens allows more than one Item / One Consignee per Item per supply
order. The Supply order entry screen has 2 separate screens. The Screen shot of the
Supply order screen is given below:

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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5.1 Supply Order Entry Screen

Q-0 -MEGPHE® | 2 H

ENTRY MODIFY CANCEL EXIT

Wi o

"8 SUPPLY ORDER

R.C.KASHYAP
T
Category of Indentor *| v| Extend Validity
Department * | v| Paying Authority |
Indentor * | v| Address
Address
. Supplier
City | Address
State |
SO No. & Date * | | E-Mail |
Indent No. & Date | | Telept No |
Section | v| Manufacturer |
DAK No. * | Address
Date R/C Search |
RC No. | City |
File No. | E-Mail | n

] | >|L

e In the Supply order entry screen, the category of the indentor should be selected.
The list include Autonomous bodies, Central Govt., State Govt., Public Sector,
Others etc.

e On selecting the indentor type, the concerned department is to be selected.

e The specific indentor may be selected from the next list box.

e In case, the indentor is not available, clicking on the New Indentor will allow us
to enter the New Details about the Indentor.

e On selecting the Indentor, the Address, State, City and Pin Code of the indentor is
displayed.
e The SO No. & Date and Indent No & Date to be entered.

e Then the same should be allocated to the concerned section, by clicking on the
section button.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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e The necessary DAK details are brought which pertain to that section which can be
selected from the list box.

Clicking on the RC button displays the following screen:

->- RN Q=Y I E-SE-E _
ENTRY MODIFY CANCEL ¥IEW REFPORT EXIT Window [
/R SUPFPLY ORDER
i ~
RATE CONTRACT DETATLS
rtem [ - |
Supplier I ;I
Clear
Select R/C No. Valitity From To MName of Coniracior
~
=
-
-
=
Cancel
-~ 2
" 1 7

(0

4

The above screen simplifies the operation of selecting the Rate Contract Details. On
selecting the Item, the Suppliers for that item can be displayed and the same can be

selected. It list the RC pertaining to that Item and Supplier. The same can be selected here
and viewed from the main screen.

Clicking in the Select button will populate the necessary details for that RC.

e After selecting the Rate Contract No, clicking on the next button will display the
following screen.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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Delivery Date * Ext. Delivery Account Officer |

50 Recd. From | ,| Remarks
A/C Head (Debitable) |
Whetker Pre-Deposit Party? .
Ordered
Ttem SLNo. * Store Description Basic Price Unit Qty * Final Price Total Value
| | | | L Delete | =
| | | | Lt Deleie ]
| | | | it Delete ||
! | W

The Delivery Date and Extended Delivery Date if any may be entered here. The
SO Received from (SO Placing Authority or Supplier) has been selected. The
account Head Debitable should be entered.

Then the Accounts Officer Details and remarks are to be entered.

Then the details of Supply order may be entered by selecting the Item S. No. The
Description from Store Directory is displayed and the Quantity Offered should be
entered.

The above step has to be repeated if more items are to be entered.

Clicking n the Save button will save the record and As soon as these entries are

completed, the Consignee Allocation can be entered by clicking on the Consignee
Allocation from the Entry Menu.

The Indentor type should be selected here. Provision has been made to make entries in
the Indentor master when new Indentor is to be entered in this screen. The Creation of

Indentor entry screen looks as follows:

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3

Release 14/11/2005
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National Informatics Centre

|« - > DA oEd B ==

%8 INDENTOR

INDENTOR ENTRY

Indentor Type | CENTRAL GOWVT
Indentor | ORDNANCE FACTORY

i

Name of 8O Placing Authority

Address
City
State =
PIN Code

The details entered may be saved by clicking on the save button.

Release 14/11/2005
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5.2 Supply Order Consignee Entry

The following screen is displayed in the SO Consignee Entry Screen.

Q-O-HNRE GlPhe a5 -

RC MNo. | Consignee | v|
Address
SO No. |
Wiode of Despatch ™ Road * Rail © aAir 7 Ship City |
e |
Crdered Already Allocated
Item Code Store Description Oty Allocated Oty
DELETE || [ | [ =
DELETE || [ [ [ »
DELETE || [ | [ :
DELETE || [ [ [ =

-

v

e The Sub file number automatically comes and the Supply order number and R/C
No also gets displayed automatically when tab is pressed at the Sub file Number.

e The Consignee List can be invoked by clicking on the Consignee button and in
case of New Consignee; the New Consignee button should be clicked.

e The Consignee can be selected from the list box after the above step.

e The list of Items under the Particular R/C will be shown in the list box, which can
be selected, and the Stores description will be displayed.

The above entries can be repeated for any number of items in the supply order. The
screen will automatically scroll, if more than four items are entered in a supply order.

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3

Release 14/11/2005
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5.3 Supply Order Modification

The entries made in the supply order can be amended at any point before the inspection is
completed. For amendment, the sub file number is to be entered. This will facilitate
corrections to the existing entries in the supply order. The log of changes is stored in
another table for later retrieval. To screen dump is shown below:

Q-0- NG e ea

Wind oy

ENTRY MODIFY C!

750

SUPPLY ORDER MODIFICATION

SIB_FILE NO. |

S0 DATE

S0 NO. |

RCNO. |

SUPPLIIR|

Code Minor Store Description

Oxd-Qty Final Price Final Price

4 4

4

To modify the quantity allocated the details to be entered and the screen shot is enclosed

below:

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3

Release 14/11/2005
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@ - - E L e e | - e

Sub File No. | RC No. |

Consignee | '| SO Mo, |
Address

City |

sty |

Already Allocated

Itemn Code Store Drescription Allocated Oty
| | I DELETE| -
| [ | [ DTy |
| | | [ DETEA
| | | [ DEtEA [~
] LS IL

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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54  Cancellation of Supply order

The supply order can be cancelled at any point of time before the inspection is carried

out. The Date of cancellation

is to be entered. The details of officer who has made the

cancellation is stored in the database. The supply order is retained in the database and a
flag to indicate that it is cancelled is also stored.

O-0-N@allfreelc-a8-0 |y -

SUPP

LY ORDER CANCELLATION

S0 NO.
SO DATE
SUE_FILENO.
RC NO.
SUPPLIER
CANCEL DATE

|
]

|

MINOR STORE DESCRIFTION

NIC-CIISD-DGS&D-INSPECT-UM

Ver. 2.3 Release 14/11/2005
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6. INSPECTION DETAILS

The Inspection call details can be entered through three different screens. The basic
information of Inspection Call will be entered by the officer at the Section Level. Once
the details are entered, the same is marked to the DIR (QA) and the concerned DD (QA)
and to AD (QA). Then Post Inspection details are entered by the AD (QA) and the DD
and Director Approves the call and the file is the first screen which contains details to be
entered by the section Officer is given below:

6.1. Inspection Call

R RACRER AP RN RN e R

APPEND MODIFY ICALL-CANCEL EXIT

Wi o oy

8 INSPECTION CALL
INSPECTION CALL
Sub File No. * -] RC No.
DAK No. * M S0 No. |
Flace of Inspection * Firms Name |
Marking to DQA * | *|  Letter Ref. No.
Item Ordered Previous Final Offered
81 No. Store Description Qty Offered Price Qty *
DELETE
DELETE
DELETE
DELETE

-

»

e The Sub file No should be selected from the list box. Only sub files belonging to
that section will be listed based on the user who has logged in to the system?

e The DAK No., the letter reference No and date, the Rate Contract Number,
Supply order Number, the Name of the firm are all displayed on the screen.

e The Name of the officer (DIRECTOR) should be selected which will be filtered
from the list of officers under that section. Once the Officer is selected, the Date
of Marking automatically is put into the system.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005
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e The Item Code, the Quantity Offered for Inspection is entered for all items

tendered for inspection.

On clicking on the save button, the records are saved in to the database. Once the record
is saved, the record is marked to DQA for approval.

Three buttons to view Rate Contract, Supply order and to Generate FAG end notice is
kept which will display the necessary details for that Inspection Call.

6.2. Inspection Call Process by DQA

The Inspection files marked to the concerned Dir (QA) can be seen at this screen and on
selecting the I-CALL No. The related details entered at the section are fetched and
displayed on the screen. The sample screen entry is shown below:

- oA A BR-SE-3

Wind ow

=

1Can No.. (IR ~

Suh File No.
RC No.
8O Mo.

Firms Name
Date
Letter Ref. No.

View RC

PENMSHRA DIRECTOR (QA)

~

Item Code Store Description

Marking to DD QA |

Marking to ADQA |

v

The Director sees only pending records at his level. Then the same is marked to DDQA

and ADQA by the Director.

Clicking on the save button will save the records for that I-CALL.

NIC-CIISD-DGS&D-INSPECT-UM
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6.3. Inspection call processby DDQA

When the Inspection approval is clicked by the DDQA, the following screen is displayed.
O-O-HEGLre -2 EH-U B

Window

P KMISHRA DIRECTOR (QA)
ICall No.. -] Firms Name
Sub File No. Date
RC No. | Letter Ref. No. |
50 No. | Fag i Noic
Item 8.No. Store Description Offered Oty
Marking to DD QA | DQARemarks
Ly ey o ATE: | DDQA Remarks
i

Only pending I-Call Numbers are displayed and on selecting the same, then marking it to
ADQA is to be done and the same saved. This will pass on the info to ADQA.

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005




National Informatics Centre User Manual Page 28 of 28

6.4. Post Inspection Details

The Post inspection details screen is as follows:

Q-0 M@ GlrP ke el -

*EEEI INEFECTION DETAILS

P.EK.MISHEA DIRECTOR ((JA)
ICall No. | ~ RC No. |
DAK No. | Sub File No. |
SO No. | Supplier |
Letter From |

Item 5 Mo. Store Description Offered Accepied Rejected Reasoms for Rejection
| | | | | Delete ||~
| | | | | DETERE
| ) DEEE
| | | | | Wl iz (2

Whether Sample

Drate of Visit Action Talen Mode of Stamping/Sealing Packing Details Sent for Test?
| | | | L. =
| | | | |

I I | | =l | =

Exit
I | vl

The pending | CALL s against this officer can be selected by clicking on the I-Call List
box. The Details of Items are all displayed. The quantity accepted and rejected to be
entered.

The dates of visits, Action taken and Mode of Stamping, packing details are to be
entered. On saving the record, the process gets completed.

Then clicking on the save button will save the record.
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6.5. Inspection Approval by DDQA/DQA

The Inspection approval has to be done by DDQA and on selecting the I-Call Number,
the Approval details gets populated on the screen. The Action taken against this is to be
entered and saved. Then the file automatically is passed on to the DQA. The screen for
DDQA and DQA is similar and depending on the officer logged in the approval has to be
done. The snapshot of the screen is given below:

DD -HE ML ke e ‘ﬁ'-ﬁ!x

O APPROWAL
P.K.MISHRA DIRECTOR (QA)
ICall No. | - RC No. |
DAK No. | Sub File No. |
S0 No. | Supplier |
Tiem 5 No. Store Description Offered Accepied Rejecied Remarks
| | | [ -
| | | [
| | | [
| | | e B2
Date Action Details : :
[ Approved =
‘ » IL
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6.6. Release of Stores

The release of Stores is done by AD (QA)

release of stores.

:\_ | ,' e- ‘?l | -

& - - {2

. The following screen is a snapshot of the

Release of Stores INote Exat Window
78 RELEASE OF STORES

P.E.MISHRA DIRECTOR {(JA)
Sub File No. * | - RC No. |
ICall No. * | < Address
INote Date Validity
N City |
Consignee | '|
State |
Allocated  Already  Balance Qty Tobe
Item SL Mo, Store Description Oty Released  for Release Released *
| | | | | | &
| | | | | |
| | | | | |
| | | | | | 5

o

. I

The Sub file no is to be selected from the list box and this screen has is same for Normal
release and Pre-Inspected Stock release. The same has to be selected.

The I call No is to be selected, then the consignee has to be selected and the 1-Note Date
and Validity date are to be entered. The Quantity to be released has to be entered for a
consignee. On saving the record, an I-Note No is created and is displayed.

The above entries can be repeated for different consignee.
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6.7. |-Note Print

On clicking on the I-Note Print from the menu, the I1-Note no has to be selected from the
list box. The I-Note can be printed from here.

O-O-ME Gl e a5 H-

Release of Stores INote Ext ‘Window

ORACL!
%=INOTE PRINT
INOTE PRINT
INote No. |
IMote Type | vl
L] | IL
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6.8. Re-allocation of |-Call

The DQA can reallocate an I-Call to another ADQA or DDQA in the absence of either

one of them. The same is done through the following screen.
C-Oo-NRGILFE 8B 5 W0 | @ - = =

PEMSHRA DIRECTOR (QA)
ICall No.. '] Firms Name
Sub File No. Drate
RO MNo. Letter Ref. No.
SO No. Fag: End Nodce

Item Code Store Drescription Offered Dty

Old DDA | New DDOQA | -]
Old ADQA | New ADQA | =]

i

4 3
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6.9. Cancdlation of |-Call

Any I-Call can be cancelled till the 1-Note is issued. To Cancel, the I-Call no is to be
entered and the Cancel Date will be automatically filled once the save button is clicked.

0-0-ME Gl e e

APPEND MODIFY ICALL-CANCEL EXIT

Wi d o

CELLATION
ICALL CANCELLATION
ICALLNO. | -
ICALL DATE
RCNO. |
Supplier |
CANCEL DATE
SUB-MAJOR DES CRIFTION OFFERED-QTY
I I -
| I g
I I
I I =
4 3 I_
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6.10. Modification of I-Call

Provision is made to amend the changes to the entries made in Inspection call. This can
be done by selecting the I Call Number and saving the record after making necessary

changes. The details to be entered is shown below:
O-O-NRABPLE@®O|- 5 - -5

APPEND MODIFY [CALL-CANCEL EXIT

Wi o oy

8 ICALL MODIFICATION

ICALL MODIFICATION
ICALL No. | -
ICall Date
RC Mo, |
Supplier |
S0, No. |
Sr. MNo. Siore Description Prv-Offered Offered-Qty
| | | | -
. | | )
| | | I
| | | | s
1 vl
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7. PRE-STOCK INSPECTION CALL

The Pre-stock Inspection details can be entered through the following screen. The basic
entries of the Inspection details are entered by the concerned Officers at the section. The
entry for this is through the DAK module. The Section level officer enters the Basic
details of pre-stock. The processing is done by ADQA, DDQA and DQA. The release of
stores is done through the Release of stores. Only items, which are inspected and with in
a time period of 45 days are taken for Processing. The entries, which are older than 45
days are subtracted from the existing stock. The following is a screen shot of pre-
inspected stock call.

7.1. Pre-Stock Inspected Details

%R INSPECTION CALL
PRE-STOCK INSPECTION CALL
[ Section | *|  DAK Ne.| - ]
Letter Ref. No. | Date
Major [tem | '| Address
Supplier | '|
RC No. | 7] City |
File No. |
Marking to DQA | -]
Offered
Tiem 5.INo. Siore Description Final Price Unit Qiy Total Value
| | L | Delete | =
| N B
| | | | | Delete | (5
Note: All fields are compulsory fields Exit 2

The office, the section, the Dak No and date are entered. The main file no automatically
comes once it is a old file and if the main file no does not come in, clicking on new will
generate the Main file number. The Firms call letter number and the Assigned officers are
selected through the list box and marked. The items details are entered and the Quantity
details are to be entered and saved. The file is passed on to the DDQA for further
approval
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Q-O-NRallree| s

Wird oy

P KMISHRA DIRECTOR (Q4)
ICall No. * | -] RC No.
Letter No. | File No. Yiew RC
Date
Item 8.No. Store Description Offered Oty
Marking to DDQA * | -]
e TS | =

-

»

L]

The DQA can mark it to DDQA and ADQA for further action. . At this stage a new Pre-
Stock Inspection call No is allocated and is displayed once the save button is clicked.
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7.2. Approval by DDQA / DQA

The approval of psi calls by ddga / dga is done in this screen. The Office code and the
PSI call no have to be selected and on selecting the same, the details are fetched and
displayed on the screen. After the approval by DDQA, the DQA approves and submits
the same to the section. The date of submission to Section is automatically stored.

Q-9 -ME GlL ke e

-Stock Inspection Approval

P.K.MISHRA DIRECTOR (QA)
PSI Call No. * | - RC No. |
DAK No. | File No. |
Supplier |
Iter Code Store Description Offered Accepied Rejecied Remarks
| | | I -
| | | I
| | | I
| | | | &
Date Action Details , ;
[ Approved =
‘ » IL
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7.3. Stock Transfer

The stock transfer from one directorate to other directorate is done through this module.
The Office code, the PSI Call number has to be selected. The details of items pending at
stores for the transfer will appear. The details are entered by the ADQA.

The specific item which is to be transferred, is to be identified and the quantity to be
transferred to be entered. The same will have to be confirmed by clicking on stock
transfer despatched box. The balance stock available will be redisplayed and an entry for
other directorate is made automatically by the system. The following screen displays the
details of allocation / release of stores.

Section *
RC No. |

Transfer To * I: File No.
Transfer Date *

Store Description

Available Qty

1 v
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7.4. Receipt of Pre-Inspected Stock

Q-O0-NRAG[Peaa-5H- -0 |y -

%8 Store Receipt

Section

RC No. [

Date of Transfer E Received Date * E

Transfered
Store Description Oty

The details of entries are to be made at the sectional level by the concerned staff when the
transferred stock is physically received at the receiving station. The Item-Wise stock
position at any point of time can be seen in this screen.

Once the basic details are entered, on clicking at the check box for receipt of items the
increased stock position is displayed. This will help in knowing the current position.
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7.5. Release of Preinspected stock

The release of stores of Items inspected using pre stock can be released by using the
following.

GEETA PANDEY(ADOA) ADOQA
Sub File No. * | -| 50MNo.&Date |
RC No. | Address
Consignee * | v|
City |
State |

Allpeated  Already  Balance Qiy Tohe

Item SL Mo, Store Description Oty Released  for Release Released *
| | | | | |
| | | | | |
| | | | | |
| | | | | |
[ |
1 Wl
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8. DESPATCH DETAILS

The Despatch of stores is to be entered by the vendor. Only Vendors can access this
screen and the screen is provided below for information purpose only.

Q- [x &

okelgeE-Jd s | & - =

Page 1 of 2

DESPATCH DETAILS

oaofice[ -] oA officer | - |

INote No. | | ;3'0' | Date
o.
View |-Note Wiew Supply Order

RC No. | Dt. of Delivery |

Ultimate | Consighee |
Consignee E-Mail
Contractor | Despatch Mods |
Name as per RC
Consignment Works Destination |
Ho
em GQuantity GQuantiy Quantity Oty already  Oty-Pending

Item Description

5.Ho Ordered Released Despatched Despatched  (Supphd

] | | | |
== | | I I

l

Exit Hext

DESPATCH DETAILS Page 2 of2
Acwial Despatch Mode © Road @ Rail  © gir  ship L:““ . | Date |
RE.L'R Consignment ,7
Consignment No | Date
Address of Consignee’s
Despatch Station Address
State -] pin | sttel <] Pl
| I . —
Transporter Mame | Fhnne Fax
Address E-Mail |
Contact Per‘soni
Gross Weight | Freight — pgig ® Topey  Freight
Charges Charges
Packing Details | Cash [ Date |
EReceipt Mo.
Insurance Agency | Insured A)mnuﬂ] mmei
Special Hote (if any) 5
MC Mote MNo. I Date |
Mailing List |
Generation of Letter to Consignee m Mail To Consignee |
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9. RECEIPT DETAILS

The details of receipt of goods are to be entered by the Indentor and the following screen
is given for information purpose only.

QO HRAN LKk w-Jd3 - %

-

' Motepate [ RECEIPT OF STORES
INote No. | | | Consignment [— actusl Delivery Date l_
SONo. | G0 CH N Vicwv 50 || View LNote | View Despatch |
Advance Payment|  [v| RessiptMode’ Road ® Rl  ar O ship VoucherMo|
Name of Consignee | VoucherDate |
RIR,LIR Consignmert No | Date
Name of Receiver ] Desqg. 1
ltem Description Recovery aty Oty  pisputed Recovery
%’ Details H Reasons Iilespatcheii Received ‘_Q.ugmny’_a.mmmm &
J I ]
] [ B ]
[ N 1 1 1 l 1 2
Freight Charges Paid by Consignee ® Yes © No
Any Claim Raised By Consignee ~ Yes @ pjg
Balance Payment INote Released ® Wip  With Out Remarks
Balance Payment Received Date ]
T KT

|@ Applet started, l_ l_ l_ l_ l_ |\j Local intranet

Entering the receipt particulars completes the life cycle of one Order.
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10. ON-LINE CONSIGNEE REJECTION

The Consignee Rejection is accepted online. Snapshot of the screen is provided for
information purpose. The following screen accepts rejection only if the receipt date is
within 45 days to system date. If so, on entering the basic details of I-Note No, the
corresponding items can be selected. The Nature of complaint, the quantity rejected due
to various reasons and details of test check completed and Complaint in detail are
accepted. All these are to be compulsorily entered. Once entered, the Complaint ID is
allotted which can be used to track the status of complaint. The screen is given below for
reference.

W _ x
."l' &

0-0-HEBILEE S5 E

Online Complaint  Complaint Status Exit  Windo OF\,ACL L
%0 OR-LINE CONSIGNEE REJECTION ffeiieieieieie el ettt letetefefe DT Te T T Lo e e L D DT T e e e L D DT e e e e e T o ] LR
Complaint Entry ¢n DGS&D Supplies)
Office | v] Date of Receipt of Stores at consignee’s end I
[Note Datel INote No. | |
Rejection Advice Mo |
SONo. | Daie | View SO | View INote | ViewRC |
RC No. | View Despatch
Complaint Date | Consignee | Contractor |
Quantity Qty Despatched Qiy Received Date of
Ordered as Per RR/LR by Consignee Receipt
wemsive, [ F [ i I i
Store
Description
Nature of Complaint | ~| Qty (Reed. Shor) |
Qiy(Wrong Marking) | (Disputed) | Total | Value of ltem |
Deviation
from Contract
Details of Test!
Examination conducted
to check conformity o
Complaint
in Detail
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10.1. Statusof Consignee Regection

The Status of on-line entry can be tracked by entering the Complaint No and the Date of
Complaint. The screen info is given below:

O-0-NAALEee|n LMW

Exit  Window

Online Complaint  Complaint Status

8 ON-LINE CO MEE REJECTION

ONLINE CONSIGNEE REJECTION- STATUS

Complaint No | Date

Status |

Pending With Officer |

Exit

L]
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11. PROCESSING OF CONSIGNEE REJECTION

11.1. Processing by Director

The Consignee Rejection entered on-line automatically is seen by the Director, Adds his
comments and passes on the file to either to the Local DQA or to Other DQA. The DQA
then marks the file to the concerned Inspector asking to probe the complaint. The screen
shot of the same is given below:

Q-O-HNRE G Lxe@ &S i- ‘;’r-ﬁlx

Processing of Complaints - DQA

Status

Pending Complaints] = | Wiew Complaint | Wiew Stat
Marked to Local / Others [ =] DA, \:\ Mark to DQA Date
Name of the Officar (DDQA) | -] DDAA DATE

Remarks to DDA |

Approval befare JIR

Anproval after JIR
After Joint Investigation Carnplaint Status| .| Closure Date

alue Justified (Rs.) |

e sl |
11.2. Processing by DDQA

When there are any files pending with the DDQA, the complaint will be listed when the
user at DDQA level logs in and after selecting the complaint no, a provision to view the
complaint is provided. The Details marked by the Director will be available to take
action. The Action taken prior to Joint Investigation is to be selected from the list. A
number of letters are generated to get the issues sorted out. Provision is made to generate
letters such as Seeking clarification from consignee, Transit Damage/Quality Complaint,
letter for replacement Checking, letter for bad performance. . Then the file is marked to
ADQA for processing.
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/} DGS&D System - Microsoft Internet Explorer

JFI|E Edit  Wiew Favorites Tools  Help

J@Eack-#'@ﬁl

”H Address [{&] https: idgserver. dgsnd. gov.in:4445{formsa0jfabservlet orm=LOGOM frmx

Window

Processing of Complaints - DDOA

Complsint Mo [DEL/IcoMz00s0400001 | [28/04/2005 ‘ “iew Complaint | Wiew Status

Marne of ADQA 575 | Date of Marking [28/04/2005
For Joint Inves.

Save | Cancel |

Aty Rejected by ADGA Oty Accepted by ADQA

4

| o

|Ej Applet started,

;astart”J B stark OC41 Instance

|[€1pcsaD system - Micr...  Ejpocument! - Microsoft W... |

The screen shot of approval of DQA after JIR is enclosed below.

[T (8w

| @& = B E 2 Ber@d som
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/} DGS&D System - Microsoft Internet Explorer =& x|

J File Edt View Favorites Tools Help ‘
| &Back - = - D | ”“Address [{&] https:jdgserver. dgsnd. gov in:4445{formsa0 faDservlet Form=LOGON.frmx | @

Window

T WIND OV

DDQADQA Approval after JIR
Complairt o [DELICOMZ00s02m0001
Mw‘ |4 test request may be serttalal 15032005 = ERE
Letter on Bad Performance I 1 5032005 r 300402005
Letter to Regn Authori Jiest letter to Regn Authorty SUA2005 ¥ [ooaszoos |
Release of Replacement Supply [Te=t Letter for release of Replac |1 5052005 V (300472005
Acceptance under PR |Test Acceptance Under PR [ 503005 ~ [Z0/042005
Total Rejection |Test Total Rejection s i0m005 I 30042005
_ Toinform Hers for Change in Sepe. | |Tes1 Infirm Hor= for change in sg 5036005 ~ 3000452005
Ta Infarm Hars for Change in IPS/Quality Plan [Test Charge in PS/Gualty Flan | |15 /030008 ird 30/04i2005
Propozed Action on firm Im 7 M
Proposed Action on Inspector [Test Proposed action on inspect [ 5032005 ~ IW
“alue of Price Reduction 500
“alue of Stores not Satisfactory ISDD—
Walue of Stores Satistactary IZUU
Remarks Itested
ﬂl Subimit o DEL, I Approve Exit

-
4 | »

|@ Applet started, ,_’_E # Internet
@start”J B start OC4] Instance |[€1pcsaD system - Micr...  Ejpocument! - Microsoft W... |j & EE B2 E@%ds s

11.3. Processing by ADQA

At the ADQA level, when the complaint No is entered, the action to be taken is
generation of letter for inviting the supplier for Joint Investigation. A provision is made
to generate the above letter. Then after conducting the Joint Investigation, the details of
Investigation carried out and the conclusion of the complaint is entered into the system.
After this, the file is marked to DDQA for further Approval.

11.4. Approval by DDQA

After Joint Investigation report, the DDQA either approves or disapproves based on the
feedback received. Then the ADQA initiates one of the following actions after JI.

Inform HQRS for Spec Change
Issue Transfer Request

Letter to Purchase

Letter to Registration Authority
Release of Replacement Supply

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005




National Informatics Centre User Manual Page 48 of 48

51
J File Edt Miew Favorites Tools Help ‘
J = Back ~ = - @ ﬁﬂ| ”“Address Iﬂj https:j{dgserver.dgsnd. gov.in:4445/forms90/F90servlet Form=LOGON. fmx ﬂ @G
Wi oy
Processing of Complaints - ADQA
— | View Complaint_|
Proposed Jl Date Letter to Consignee an JI

Details of Inspection carried out

Conditions under which I
rejected stores are stored

Details of Investigation carried out I

Details of Investigation carried out I
(Physical, dimensional and spot Testing results)

Conclusion of Cornplaint |

Actual City Rejected Actual Oty Accepted |

JI Report MR EERTEnar Y Dte of submitting to DDA

Exit

-
4 | »

@] npplet started, ’_’_ré_ & Internet

Then the file is submitted to DQA for further approval. The screen is same as displayed
under processing by DDQA as shown above.

11.5. Approval by DQA

Based on the recommendations, the Director either accepts the complaint in full, or
Rejects it completely or accepts in partial. The same details are entered into the system.

The screen given by processing for DQA is the same and the Lower portion of the screen
is used for entering the necessary Details.
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12. QUALITY AUDIT

Quality Audit involved three distinct steps to process the information. They are detailed

below. The quality audit cases are normally routed to the DDG (QA).

12.1. Selection and Allocation of Quality Audit Test Check Cases

When the DDG (QA) enters in to this module, the concerned DQ Office is to be selected.
Then the Inspecting Officers for that office is listed which can be selected using the list
box. Once the Officer is selected, the I-Notes cleared by that officer gets listed and any of
these can be selected. The related details are displayed immediately for viewing. Either

all items or selective items can be selected for Quality Audit Check.

After selecting the items, the Zone to which it is forwarded is to be selected. The related
DDG (QA) office list will get populated and can be marked to another DDG (QA). The
selection process gets completed once the save button is pressed. The Screen is given

below:
< RS RACNE) T e |
ALLOCATION CLOSURE LETTER-GENERATION EXIT

5 -

.
., o
[} | s T oLl e

Wi oy

SELECTION

B QUALITY AUDIT

SELECTION OF QUALITY AUDIT

Major Item Supplier
| - -]
Inote Period Officer INote No
™ | 7 | ]
Indentor | Consignee |
Item Code Siore Description Price Qty Value
- | | =
—3 | —1
| | -
® | ocal Zone T Other Zone Zone | |
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« B2 EARNENA

@

@ e - B > - 5 X

[ Quality Audit No. | = ]
INote No. | Supplier |
Inspected Officer | Consignee |
Ttem Code Store Description Qty Value (Rs.)

| | | | 2
| I E
| | | I -

Marking to Dir{QA) | ~|

‘ﬁ
12.2. Closureof Test Caseby DDG

The DDG can close a Test Case and the related details are shown below.

D-D-HE P e e o B |.',"-5’X

JHK.KHANNA DDG(QA)

Quality Audit No. | = Ttem | -]
INote Mo. 50 Mo.
Name of the Firm |
Description of Stores |

01. Value of Stores Satisfactory

View Test Check |

02, Value Stores Mot Satisfactory

03. Proposed action against firm

|

|

|

04. Propoged action against Inspecior |
05. To intimates HQur for change Specification [
|

|

|

|

06, To intimatesr HQuir for IP5 Quality Plan

07. To propose Acceptance under PR.

0E. Stores Mot Received

02, Complainits Received

10, Transit Damage/Short Oy

11. Remarks

DDGA Proposal Date DOA Approval Date Closing Date

O -
« | vl
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12.3. Generation of Letter by DDG

Q-O0-NRGAGILHFE@B M- ‘#-Ex

Test Check No. |
Item No. [
Letter To [

. D o

On entering the above details the system will automatically generate the requisite letter.
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12.4. DQA Allocation of Test Case

The DQA can allocate the Test case to one of the DDQA. The same is done by selecting

the Test case from the list box and marking to the concerned DDQA.

CATION PROCESS EXIT '

INote No. |

Supplier |

Inspected Officer |

Consignee |

P.K.MISHRA DIRECTOR {QA)

[ Quality Audit No. |

Tiem S1INo. Store Description

Marking to DD(QA) |

- |

L]
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12.5. DQA / DDQA Process screen

The Details after processing the test case for viewing by the DQA/DDQA is same as that
entered by the ADQA. The same may either be approved in full or remarks may be
entered based on the report given by the DDQA/ADQA.

Q-0-HE G L e

ALLOCATION PROCESS EXIT

R.KARUPPIAH DDOA)

Window

Quality Audit No. | | Tiem | ~|
MNote MNo. S0 No.
Name of the Firm |
Description of Stores |

01. Value of Stores Satisfactory Yiew INote ]

View Test Check |

02, Value Stores Not Satisfactory
03. Proposed action against firm

|

|

|

04. Proposed action against Inspecior |
05. To intimates H(ir for change Specification |
|

|

|

|

06, To iniimates HQur for IPS! Quality Plan
07. To propose Acceptance under PR.

08. Stores Mot Received

0%, Complainis Recenved

10. Transit Damage/Short Oty

11. Remarks

Proposal Date Approval Date

.
] | vl
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12.6. Process by ADQA

The ADQA enters the details as provided in the following screen.
O-O-HE 6L L@ e - | g - o x

P.SRIDHAR ADQA

Quality Audit Mo. | =] Tiem | =
IMNote No. S0 No.

Mame of the Firm |

Description of Stores |

Oty receved/available with consignee

Oty bearing Acceptance Mark

Oty bearing no acceptance Mark

Oty Satisfactory

Oty not satisfactory

Date of receipt of material by Consignee

Whether supphy has been accepted by Consignee?

I accepted by the Consignee whether the relevant
Inote have heen Cleared bv the Consianee

9, K yes the Date there of 7

10. Condition under which supplied are stored

11. Observation

Test Check Date

@oNE ;e NN

Date of Acceptance

1 T

12. Remarks

Date of submission to DDOA

a Y

12.7. Closing of Quality Audit

When the QA details are received after processing from other Directorates, these are also
shown as pending QA Cases. The DDG (QA) decides on the Quality audit report
forwarded by other Directorates and these are closed by the Originating DDG (QA)
depending on the recommendations made. The screen shot is given in Sec 11.1
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13. On-Line Supply Order

Provision has been made to place supply orders On-line by the indentors. This can be
used by all registered users. The following screen shot is given for information purpose
only. The details entered in this screen are the same as in Off-line supply order screen
discussed earlier.

13.1. On-line Supply Order screen (Page—1)

In this screen, the basic entries such as indentor particulars, Supply Order Number and
Date, Indent No and date, Delivery date are entered. Also, a provision is made to search
the Rate Contract and select the same. The screen shot is given below for information.

A, YR R A : & Ny - F X
G'Jlﬂﬂ .l.||/ c,<?| Tee Mt ﬁfi ‘h
Enfry Updation Status Exit ‘window -
T ONLINE SUPPLY ORDER
i R
Submission to e S—
i - ' Searc Fiew BIC
DOA Offce | [RerD 7
RCNo. | -
of deuror | - | Vol From | C) —
Departinent | j Ext. Validity |
Indentor | j Paying Authority |
Address Address
City Supphier
State | Address
E-Mail | City
50 No.& Date | | F.Mail
Delivery Date | Ext. Delivery | Telephone
Indent No.& Date | Manufacturer ]
A/C Head (Dehitable) Address
Name & Address | .
of Accits Officer Crty
Remarls(If any) F-Mail
Wienr Indewive
\ > 5
4 — _l g |
[&] Applet started | [ P l_l_é— | mkernet
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Page 2 of On-line Supply Order screen

On Clicking the next button from the previous page, the second screen is displayed where
other information on the Items to be placed online are to be entered. Once all the Items
are entered, the same can be saved and if required the consigneewise entries for the above
SO can be immediately placed. The second page of the online Supply order where the
entries are made is shown below.

ol @ Sp e | 9 3 By - F x
Q-0 KRG, w- K3 i
Enfry Updation Stams EXIt ‘window =
%m ITEM ENTRY
Whether checked by Account Section before placement Whether enclosed
M Clerk RawMaiterial Concession No I
:: Accountant Military Credit No Required [
= Authority who will give MCN? * Indenior { DQA
" Fin Cert Given Military Credit Note No. |

S0 Submission by ' Supplier ¢ Manufacturer Dakx |

View Financial Certificaie

Basic Ordered Final Total
Ttem SNo Sub Major Description Price Unit Quantity Price Amount (Bs)
1 ~][Type: L Miaterial: Kraft Paper,No. of Plies: Two,Re| 685,00 ROLLS [ 19 Uit |[ mza[ 71240 per. [
i | i, | Del..
- [ | [ Dol
i Dur, DeL..
[ = e, f o[~

»

|4

v

‘ |
[&] Done L |_|_|—|§_|@ Internet

13.2. Consigneewiseitem entry screen in the On-line Supply order

The consignee wise, Item entry for the supply order can be entered after selecting the
consignee name and if required the consignee database can be built up by entering new
consignees at this screen itself. The consignee wise item entries can be made and the
snapshot of the screen is enclosed below.
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Status Exit Window ORACL

CONSIGNEEWISE ITEM ALTL.OCATION

Ack-No. || )
RC No. | e [ -]
o.
Address
Mode of Despatch ™ Read © Rail © Air 7 Ship city |

state |

Mail to Supplier/Consignee/{Consignee Accounts Officers [
Ordered Already Allocated
Store Description Qty Allocated oty

Item
5.No

Delete| -

Detere| ‘:|

eleie| |+

View Supply Order Mlail to Supplier

13.3. Modification to Item entries.
Item Updation Screen

If there are any updations to the online supply order placed, the same can be made till the
I-Note is issued. The same can be done using the following screen which is self

explanatory.
O-rO-Ndarreec-sm-0 | &F - =~

LINE SUFPPLY ORDER:

ITEM UPDATTON

[Ack. No. | ]

Indent Dept | Indentor |
S0 No. | SO Date|
Supplier | MManufacturer |
Address | Address |
RC No. |

Ttem S1. No. [ - Qty

Store Description |

L] vl
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13.4. Consigneewise Item Updation Screen

Similar to the item updation, Consigneewise item updation can be made by using the
following screen. This is possible till the 1-note for the supply order is pending.

O -0 -HREGlP e s o5 E- |;ft_5!x

LINE SUFPPLY ORDER

CONSTGHNEE ITEM UPDATTON

[Ack. No. | j

Indent Dept | Indentor |
SO No. | SO Date |
Supplier | DMlanufacturer |
Address | Address |
RC No. |
Consignee | v| Ttem S1. No. l:l

Store Description

Ordered Oty Already Allocated To be Allocated li

<l | vl
13.5. Query Screen on Online Supply Order Status

To know the status of online supply order, the acknowledgment number should be given
as the input. If the same is provided, the system will display the status such as when was
it received at DAK stage, the date on which the inspection call was undertaken and the
date on which the goods are inspected and the date in which the goods are despatched if
the same is despatched. Thus this screen provides an access to information online on
knowing the status of the Inspection call. The screen shot of the Query screen is given
below.

Q-0 - E &R Sl | - oo EE - |.1f_5x

Eniry Updation Status Exit W

=
SUPFPLY ODRDER STATUS

TR COMNSIGHNEE ERTRY
Please enter the Ac [

Dak Receipt Date ,7
Inspection Call Date ’7
Inspected Date |
Inspected on |

Date of Despatch |

Ordered Quantmy Inspected Released
Quantity Offered Quantity  Quantity

[ [ [ [ [ =
| | | | | =]

Store Description

<l I (3
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13.6. Onlinelnspection Call Screen

Inspection calls can be placed online by the vendor. The same can be made by selecting
the Supply order number and entering the basic details such as quantity offered for
inspection etc. The screen shot is shown below.

L L] - *
| o ]

Submission to DQA Office | =
50 No. | =
sopee | 2y
R/C No. |
Sub File No. |
Ordered Previous
Ttem No. Description of Stores Qty Offered o, ofred
I | | | | Delete | =
| | | | | DeeEd | |
| [ [ [ [ e =
Work's Address Telephone No.
E-Mail Id Place of Inspection
Contact Person Weekly Holidays
4 vl

NIC-CIISD-DGS&D-INSPECT-UM Ver. 2.3 Release 14/11/2005




	EXECUTIVE SUMMARY
	INTRODUCTION
	DAK MODULE
	DAK Entry
	Payment Entry
	Section Re-Allocation
	DAK Modification
	Address Entry
	Web Receipts
	Reports from DAK Module

	DGS&D FILE GENERATION
	DGS&D File Generation :
	R/C Scrutiny

	SUPPLY ORDER MODULE
	Supply Order Entry Screen
	Supply Order Consignee Entry
	Supply Order Modification
	Cancellation of Supply order

	INSPECTION DETAILS
	Inspection Call
	Inspection Call Process by DQA
	Inspection call process by DDQA
	Post Inspection Details
	Inspection Approval by DDQA/DQA
	Release of Stores
	I-Note Print
	Re-allocation of I-Call
	Cancellation of I-Call
	Modification of I-Call

	PRE-STOCK INSPECTION CALL
	Pre-Stock Inspected Details
	Approval by DDQA / DQA
	Stock Transfer
	Receipt of Pre-Inspected Stock
	Release of Pre inspected stock

	DESPATCH DETAILS
	RECEIPT DETAILS
	ON-LINE CONSIGNEE REJECTION
	Status of Consignee Rejection

	PROCESSING OF CONSIGNEE REJECTION
	Processing by Director
	Processing by DDQA
	Processing by ADQA
	Approval by DDQA
	Approval by DQA

	QUALITY AUDIT
	Selection and Allocation of Quality Audit Test Check Cases
	Closure of Test Case by DDG
	Generation of Letter by DDG
	DQA Allocation of Test Case
	DQA / DDQA Process screen
	Process by ADQA
	Closing of Quality Audit

	On-Line Supply Order
	On-line Supply Order screen (Page – 1)
	Consignee wise item entry screen in the On-line Supply order
	Modification to Item entries.
	Consigneewise Item Updation Screen
	Query Screen on Online Supply Order Status
	Online Inspection Call Screen


